
GOVERNMENT OF ODISHA
SKILL DEVELOPMENT & TECHNICAL EDUCATION DEPARTMENT

o s/orf z)
Tender Call Notice for award of contract

period of one year from the date of issue of LOI.

for providing services of Drivers/peons for a

Sealed Tenders are invited from reputed manpower agencies/service
providers(Registered with ESI & EPF authorities) to provide services of Drivers/peons for a period of
one year through a suitable placement agency on contract basis for day to day official work.

1' The persons to be engaged as Peons must be well-behaved,literate and can read and write odiya.2' The Drivers to be engaged must be polite, obedient and they must be having valid driving license
for driving light transport passenger vehicle and sufficient experience is also required.

3' A sum of Rs'5000/- shall be deposited bythe intendingbidders in shape of Account payee Bank
Draft drawn in favour of SD & TE Department and submitted along with the tender as security
deposit'After completion of tender process, the amount will be refunded to the unsuccessful
bidders.

4' The tender will be awarded to the successful bidder subject to a condition to sponser the name of
two DEos who are currently continuing in this Department pursuant to judgement dated
23'1L'202L of Hon'ble High court of odisha in w.P(cJ No. 18877 /z1z1of Santosh Kumar Muduli
& another-vrs-State of Odisha & others.

5' The Quotation completed in all respect should reach the undersigned on or before Lg.05.2023 by
05'00PM and shall be opened on 22.05.2023 at 72.00 PM in presence of the bidders or their
authorized representative.

6' The authorit5r reserves the right to cancel any tender without assigning any reason
7 ' Tender documents can be downloaded from the Department website www.sdte.odisha.gov.in.

WxA%q*tat{h

Memo No. 3l ot1 /SDTE., Bhubanewar oS /o ff Z3
Under Secretary to Government

Copy forwarded to the Head State Portal Group, IT Centre,Lokaseba Bhawan,
Bhubaneswar/Manager(Technical), National Informatics Centre (NIC), Bhubaneswar for information
and necessary action with a request to display the same in the Website of Skill Development & Technical
Education Department. brreA#r)

Under Secretary to Gbveinment
Memo No. 310 t /SDTE., Bhubaneswar oS fo f fz>

Copy forwarded to all Departments of Gbvernment for information and necessary action
with a request to publish the same in their Notice Board for wide publication of the tender. 

,

Memo No. 3\o t /SDTE., Bhubaneswar o3/o f/23
Under Secretary to Government

Copy forwarded to PS to Principal Secretary to Government, SD & TE Department for kind
information of Principal Secretary. k^tL&u
Memo No. 310 f /SDTE., Bhubaneswar OS fo f/Z:

Under Secretary to Government

Media Cell of SD & TE Department to

Under Secretary to Government

:F****

NOTICE
No.SDTE-OE-t-ESTT-O003_2016 31os /SDTE.,Date.

Copy forwarded to all Officers/ Computer or Social

display the same in the Department website.



GOVERilMENT OF ORISSA

SD & TE DEPARTMENT

TENDER DOCUMENT

Document

(c) Date and time for oPening of

(i) Technical Bids

(ii) Financial Bids of eligible Bidders

(d) UkelY date for commencement of' - 
deployment of rqulred manpower

22,05'70 73

''7.05,7D23

17. ao

lx.0 0

O r .0 7. >023

2

o-P,s of Dn vve,f s ov\,3/For provud*rrT''$@,'d'vrur

to the

(a) Period of issue of Tender Document

,

(b) Date and time for submission of Tender

SD & TE , Department bY a PriYate

Manpower Service Provider

03, 05' 7023

: t8.05 7023 5,OO PM

slrun

t.loon

Paons I n,oru,**odw\f sfa,{F'



1.

2.

SCOPE OF WORK AND GENERAL INSTRUCTIONS FOR BIDDERS

The 5D & Te Department, Khoqz,}r:LBhwlan, Bhubaneswar-751001
requires the services of reputed, we[i is66tisneo ana nian6a[y$ounrJ Manpower

Drivers ''@ndt 0S, peon basis for
day to day offlcial work.

The--cohtract for providing the aforesaid manpower is likely to commence from
Ql:{L'?{P31date) and wputd continue till0*f:20j(date). The period of the contract
may be further extended beyondQt.0H!1.(date) prwiOea the requirernent of the
Department for manpower persists at that time or may be curtailed/ terminated
before ..................(date) owlng to defieiency in service or substandard quality of
manpower deployed by the selected Servke Provider or because of change in the
Deparbnenfs requirements, The Departmen! however, reserves right to terminate
this initial contract at any time after giving one week's notice to the selected Service
Provider.

3. This Department has tentative reouirement for
.02..(no.lnrivers '

Ci*' ....05..(no. )Peors

4.

5.

The requirements may increase/decrease in any/ atl the
categories.

The estimated cost of the contract is Rs.-
The lnterested Manporrver Service Providers may submit' the tender document
comptete in all respects along with Earnest money Deposit (EMD) ot Rs.5-&91-
and other requisite documents byt8:05:2?.(date)upto 5.I0.O..PM at'5D U Tfl
D epa rtme nt, Kfurqb Ah B?\et AiUr 1Bh 

u ba neswa r-7 5 1 00 1 .

The various cruciat dates relating to "Tender for Prc:'iding Manpower Services
to the SD & TE Depaftment Kharavel,.Bhawan,
Bhubaneswar-75l0d' are cited as under

(a) Period of issue of Tender Document

(b) Date and time for. submission of Tender
Document .

(c) Date and time for opening of
(i) Te$nicalBid
(ii) Financial Bids of eligible Tenders and

selection

(d) Ukely date for comffiencemetrt uf Deployntent

of required manpower

18,05,2I 23

r.2, 05' zoe3 l2' 0 0 ? 14

01.07' 2023
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7. Th€ tender has-been invited under. two bid system i.e. Technicar Bid andFinancial Bid' Th-e.interested agencies are advisJ 1o iuumit tv.ro separate sealedenveropes super scribrng -rechril*i i1J rri ;ffi;"; Manpower services tosD & TE 
^ 

,D-epart-ment-_and 'Financia! gid ior providing ManpowerServicEs to soarg rt*,-.-. Department-. Both seared enveropes shourd bekept in a third real* e-nirJop..rp"IL-i'uir-g';i;#r;r providins ManpowerServices to',,,..., SD & TE'. ; oifa*men[".
The Earnesr Mongv'pepos* (EMD) y y.go o /-(Rupees E ve--*hotesaDonly), refundabte (witho-rt int"Lti shourd b" neceG;ig accompanied with theTectrnicat Bid of the service proviali in tl," 1q;"i;;#; Draft / pay order drawnin favour of under seoetary sf; *i il+;;Hqn*,y#,@ra;'jo_.?tt;7,,t)ar1,
Bhubaneswar fairins which ur6'tenoei 

"r,ir 
f,JT"jii;o sum m a ri ry.

The successful tenderer will have to deposit a perfomrance security Deposit oft., .r-.-...- - (Rupees- 

-onty) 

in tf,u fo* of Bank Guarantee fromany trlationalizeir Bank drailin faror, ,f uiaer i".r"Lrv,5p{reDepartment,
K&offlgttawan, sccretariat, Bhubaneswar covering the period of contract. Incase, the contract ls further extended ueyonJtne initiuip"rioo, the Bank Guaranteewill have to be accordingry renewed by thi rr.."*ruii"r,i"r"r.
Th'e tendering Manpower service providers are required to enctose photocoples of thefollowing documents (dury attesi; by croup "A, Gaz;tted officers of the stateGwernmenb/central Govemrnent), along wiln ttre r*nni*l Bid, failing whichtheir bids shail 

-b: summariiyfout righily rejecterl and wirt not beonsidered any further :

(a) Registration certifrcate of the applicant organizatlon;

(b) Copy of pAN / 
'GIR 

card;

(c) copy of the IT return filed for the last three ftnancial years;

(d) Copies of EpF and ESI certificates;

(e) Copy of the Servi,ce.Tax registraUon certificate;

" (0 certifie4 .@Pw;t the Bank Accourt c( ,.i 
:g ttllsactions during last

threc years.

The conditional bids shalt not be consldered and will be out righuy rejectetlin very first instance. vg' 'r:"'L'' '"=* 
.

All entries in the tender form should be legible and fillect clearty. If the space for
furnishing information- is.ins-umcie.t, i *p.i.i;;h*t;;t sened by ure authoiized
lsnatory may be attacfred. No overwriting ortuttiig i" peimittJ in $reFinancial Bid Form, rn such oa$es, the teider shail b,-e summarily rejected.
However, the cuttings, if ann ln the Technical Bio npprication must ue initiarejly tneperson authorized to s[n the tender bids.

_The Tectrniel bids shalt be opened on the. scheduted date and time at t?:0Q., on2-?:9.s.23.(date), in the ofrice'room 
"r rala.-,-,cEF.#'"il,t-u.nt,Khe&rL

p-hawan, . Bhubarregwar, ln the presencd of 
'ffi 

representatives of the
Manpower Service Providers, if any, who wisfi to be present on the spot ii tf,ut ie*.
The Financial 8ld o_. .rty !@q tenderers wlll be opened.whose Technical bids are
found in order. The Financial bids shall be opened ,dl*0O,Nep^onLlQb..2?(date) in the
office room of FA-r *-.:f-.1, .. . , >tftff Department,Xr.,ormi 6;;;;;' '-/ "' . 

.Bhubaneswar, in the piesence bi [tre representatives of the Manpor^rer service
Providers, if any, who wish to be present on the spot at that time.

t9 Cg*p"lunt Authority of the.gDreDgpartment reserves the right to arrnut all bids
without assigning any reason.

I

11.

12.

13.

14.

15.

9.
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TECi{NICAL, REQUIREMNTSfOR THE TENDERING MANPOWER
SERVICE PROVIDER

1' 
h;ilffi'll 

manpower service provider shoutd futfilt the foltowing technicat

(a) The registered office or one of the branch offices of the manpower service
provider should be located within the jrl.risdtction of the user DepartmenVoffice.
Besides' if the DepartmenvHeab of 'Departmen(controlling 

officer are procuring
manpower for deployment in their Field office(s), then the manpower service
provider should provide the name, designation and contact number of the person

" to.fiatse wtth the said Fietd Office(s).

:

(b) They shourd be registered with the appropriate registration authority;

(c) They should have at least two/three years'experience in providing manpower
to Govemment Departments, pubrc sector companies/ Banks, etc;

(d) They should have their own Bank Account;

' (e) They shoutd be registered with Income Tax and service Tax departnrents;

(0 They should be registered with appropriate autnorities under Employees
Provident Fund and Employees State Insurance Acts.

(g) They should have any other regulatory clearance (to be specified by the user
Deparunent) that may be required for providing manpower seruices.

(h) Minimum turn-over requlrement. (To be assessed by the DepartmenVoffrce
keeping in view the present contract)

(l) ExedJuon or Conkacts of srmrlar type (minimum vatue to be prescrig) during

. preceding 3 years of value equal or more than 600/o of the estimated cost of the
present contract.
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Technical Requlrements for Manopower to be Deployed in

SD & TE DepartmentrKharabel Bhawaa, Bhubaneswar

by the Successful Manpower Service Provider

He/She should be 18 years of age and not exceeding 40 years.

The minimum education qualification for both Driver and Peon

must be 10ft pass.

He/ She should read and write Odia and English clearly.

1.

2.

3.

v



APPLICATION - TECHNICAL BID
For Providing Manpower Seruices to "SDd. T E Department.

1. Name of Tendering Manpower Service provider:

2. Details of Eamest Money Deposit : DD No. 

-- 
date

of Rs.------drawn on Bank

3. Name of Proprietor lPar&erl
Director :

4. FullAddress of Registered :

Offie

Telephone No. :

FA)( No. :

E-MailAddress :

5. Fulladdress of OperaUng

/ Branch Ol!fice :

.t

Telephone No. :

FAX No. :,

E-MallAddress :

6. Name & telephone no. of :

Authorized off lcer/person
to liaise with Field Office(s)

\
I

8



.,,

v"
\JI

I

7. Banker of the Manpower Servi,ce provider:
(Atbch ceftified copy of statement of

Telephone Number :.

Of Banker

8. PAN / GIR No.
(Attach attested copy)

9. Service Tax Registration No.
(Attach attested opy)

10. E.P.F. Regisba$on No.
(Atta_ch attested copy)

11. E.S.I. Registration No.
Attad attested oopy)

12' Financial turnover of the tendering Manpower Servlce provicer for the tast 3 Financial
Years.

13. A.rditionpl information, if any:

(Attach separate sheet if space provided is insufficient)

I



\.
,1

!

14. Give details of the major similar contracG handled by the tendering Manpower Service

Provider during the last three years in the following format

15. AddiUonal information, if anY

(A$acfi separate shee! if required)

Signature of authorlzed Person

Name:
Seal:

ir,

Date:
Place:

t0



, ./'

-l.t

/.. DECTARATION

1. I, . - .Son / Daughter / Wife of
Sn rietoi/ Dlrector/ authorized
signatory of the service Provider, mentioned above, am competent to sign this
declaration and execute thls tender document;

2. I have'carefully read and understood all the terms and onditions of the tender
and undertake to abHe by them;

3. The informaUon / documents furnlshed along with the above applicaUon are true
and authentic to the best of my knowledge and belief. I / vte, am / are well
aware of the fact that furnishirg of any false lnformaUon / fabricated document

would lead to rejectlon of my tender at any stage besldes liabiliUes towards
prosecuUon under approprlate law.

Signature of authorized f'erson
Full Name:
Seal:

il



1.

APPUCATIOII - FtrNANCIAL BID

For Provldlng manpOwei lssistance to - S-p -t f g Department'

Name of tendering Manpower Service Provider :

Rate per person Per month (B hours

taxes, levies, cess etc :

per day), inclusive of alt statutory liabiliUe,

*Minimum take

Peon

,i

Slgnature of authorized rerson
Full Name:

Seal :

Date:

Place:

Iotes: The totar ratcs quoted bv thg tendering agency.ul"yr.d be incrusive of all statutory/

13y3tinn riar,rrilelln force at the time of-entering lnto the contract.

2, The payment shatl be made on.conclusion of the calendar month only ut thc bcsB of

no. of *rrking ;;;";;[h duty has been performed by each manpower'

t2



TERMS & CONDITIONS
i , 

GENERAL

1' The Agreement shall commen@ from.{date) and shall continue till.{date) unless it is curtailed orterminated bv 
lhe authority owing to beficiency of selice, ruu-Gnauia quarry of manpowerdeployed, breach of contract gtc oichange in requiiemens.-' 

--- ---"--'- Y

2' The Agrement. shall automatically expire on.{date) unless extended further by the mutualconsent of the Manpower Service provrder ancr the Authori$.
3' The Agreement.may. be extended, on the same terms and conditions or with some additions /deletions I modificatlons, for a further rp..in. p"riil ilr;Iillgiljil; by the ManpowerService provider and the Authority.

4' The.Manpower service Provider shall not be allowed to transfer, assign, pledge or subcontract itsrights and liabilities unrler this Agreement to-any other agency or organisation by whatever namebe called without the prror writte-n consent of thi Authority.

5' The Department, at . prese-n! has tentative requirement of .{no.)skilled Jr.stenograph€*, .- *{m:) Jr. 
_ 
oerks .*(ng.Fr, Typists,{ro.)Data Entryoperators,--(no.)Drivers,{ro)Atteldan_t.-(no.) peon uni).*(*.1 watchman on urgent basis. Therequirement of the Department rhay furtirei tncrease oi i.ii*ru-;;;;ffiV;'during the period ofinitial contract also and the tenderer. would have to provide addH6nal ,anpow", services, ifrequired, on the same terms and conditions.

6' }s T.?lpoyur servloe Provlder will be.bound by the detaits furnlshed by it to the Authority whitesubmittlng the tender or at subsequent stage. rh case, inv of such oocuments lu,|il!J'ti'*';
found to be false at any stagg it would be Jeemed to ue a'uieactr-lr t"-r"irii Agreement makingit liable for legar action besides termrnation of the egiu"*.nt.

7 ' The Authority res:IT the right to terminate. the Agreement during initial period atso after giving
15 days notice to the Manpower Servlce provider.

8' The persons deployed shall be..tequ[* to report for work at 10.00 AM to the under secretary orDeputy secretary or such osrei omcer as may nur" 
-Gn-kepi' 

;; .iurgu of the officeEshblishment of the office concerned and woutd leave at s.00 p.M. and may atso required towork befo.nd 5.00 PM for which he would 1o! be paid any extra remuneration. In case, tlrcp"'!of deployed remalns absent on a particular day or comei rate /-i"ires early on three
occasionsr proporHonate deductlon from tire remuneration for one day witt be made.

9' Il..*tu tlr" rytryn deployed is asked to work beyond 8 pM, heTshe shail be entiHed to tate
sitting<um-refreshment ompensaHon of Rs. 50/- (nnf) per day.

10' The person deployed may' be called .on h-olidays to attend duty and . shail be paid extra
remuneration as per rates approved by this office on attending such duty.

11. The Manpower Servioe Provlder shall nominate a oordlnator who sha[ be responsible for
lmmediate interactlon with the Department so that optimal servlces of the persons deployed
could be availed without any disruption.

12' The entire financlal liability ln respect of manpower services deployed in the Department or Office
concemed shall be that of the Manpo*"i s..i.u pr"riJ.i-lJ il;;ijrft1gni 

"; 
#;;

concerned will in no way be llabte. It will be the responslbtlity ot'the 143rpg1[;; S;i* ;;id;;
to Fy. io the person deployed a sum not less than the minimum rate quoted in the financial b',d
and adduce such evldence as may be required by the Department or Odce concerned.

13. For att intcnts and purposes, the Manpower Servtce Provider shall be the'Emptoyef within the
mcaning of different Rules & Acts ln respect of manpower sn defJlQy6d, The personr rleplnyrrt hy

,rhg MAllpE gr.btrvjan Frovldnr chall nni hpve any cirtm whrbosyor:}rd criiilover ond tmltoye*

_ . :"*-"shlp 
agoinst the Department or Office conierned.

14. The Manpower Service Provider shall be solety responsible for the redressal of grievanoes or
resoluUon gf disputes relaUng to persons deptoyed. me oepartm"ni iftulf, 

-in-no'*.V, 
G

responsible for setdement of such issues whaBoever. In case the grievancej of the deployed
petson are notrattended to by the Manpower Servlce Provider the deployed person can plice

13



their grievance before a Joint corirmittee consisung of a. representative of the Department or 
'x

Office concerned and an Authorized repreientative oi the Manpower Service Provider' I

15. The Department shall not be responsible for any flnancial loss or any injury to any person

deployed by the Manpower Service 
'provider 

in the course of their performing the

funaions/dulies, or for payment towards any compensation'

16. The persons deployed by the Manpower service. Pt9Y9-"I-:hall not claim nor shall be entitled to

pay, perlc unO otf,li fuiifities admissiUfe to-regular / onflrmed employees during the currency or

after o<piry of the Agrcement.

17. In case of termtnation of this Agreement on lts expiry orotherwise, the Pe[9ns deployed by the

Manpower servtce provider shall not u"Lntitr"o td, aio shall have no claim for any absorption in

regular or other caPacitY.

18. The person deployed shall not claim any benefit or compensation or absorption or regularization

of deployment r^/ith offie under tfre-pioviiion of 1y$.anA 
Acts' Undertaking from the person

deployed to this effect shall be t"quiri to G submitted by the I'lanpower Service Provider'

19. The Manpower service Prorider must be registere! with the concerned Govt' Authorities' i'e'

Labour Commlssionel Providen! fqd erttoiiti"t, Employqes State-Insurance C'orporation etc''

and a copy of the registration snou6ie'iuU*itt"O. ffr'e Manpower Sendce Provider shall comply

wtth ail the regar requiremenE for obtaining License ,na"r contract labour (Regulations and

lUotitton) Act, i970 if any, at hls own part and -:t' *

20. The Manpower Service ProMder shall prwld".u :yq:t]t'te 
well in advance if there occurs any

probability of the person leavlng rtre i6u-oue to his/her own personal reasons' The payment in

rspect of the ;Jrtd;irE periSa^or il; ilrilt t" shall be ti,e responsibiliu of the Manpower

servie prov*er. The Manpowe, s"*i[ ilfi;; ;illt beiespolslble for contributions towards

il;d";t F;ira 
"rlJirpr"E 

itate rnrrrance, wherever applicable.

2i. The persons deployed by $9 Manporater Service Provlder should have good police records and no

- 
criminal case shouldrbe pending bgainst them'

22.Thepersonsdeployedshouldbepot]te,cordialanpefnciltwhilehandlingtheassignedworkand
their actions should promote good ;i[-und enhance tne image of the.Deparbnent or offlce

conceme.d. The Manpower service provide; shall be ,urponriutu iot uny act of lndiscipline on the

part of the Persons dePloYed'

LEGAL 
o certain qualified

23.The pdrsons deployed shatl,.gYtilp the course 9l-9"i'work 
be priw t

documents ano tnrormation whtch tf,ey are not suppoi"to'aivutge ti ttr]ro parties' In virew of

thts; 66y ,hatl tre requted 
19 

t"!: ;iir;'f *"nOeritiiaritylnO Utuultt of thls condition shall make

the Manpower seMce provrder as ;ii';; ill p"oo, oi,pr"v"J riabre for penar actbn under the

ip;ffit-h* Giau+ action for breach of contract'
I ,:' all be responslble for compliance.of all*statutory pmvisions

24. The,Ma"ne*a1 Service Provider sh 
; of worker in nspect of ine person:'' 

fjffit6r,T:1ffi,,I ffiffiffiTJ"*"..09,,':*:J. ".'Jil:'ffiJt 
J'*"ffi ;#il; ;h;rr

nave no liabllitY in thls regard'

seMce provider shall also be liable for deposlting all bxTl levies, cess etc' on

25. The Manpower Service.P''''iltl I':]'l:^:lll".^n-'". -*im." 
Joncerned tc -

amunt of servIiJ r"naer* uv it to tt* o"pu**.nt.oliinl* Joncerned to the concerned tax

cottection authorities, from time t9 ;;;t; J"; tttt ttlpt ;il;"g;'uons ln the matter' Attested

Xerox copi€s of sucfr documents ,n#'E tffi;I ili;e.;ftnt 
or office conerned'

a--^--!r^- -Loli mrlnt:rin ell Sfilfutt,llY lE-lr.rLsrJ e"v-'

26. Ttre Manpower ilrvtce prorider ihall matntain all-statutory registers under the Law and shall

prodrrce the same, on demand, to'In"'aiii'n.iit, of tne Seiu*ii"nt or office concerned or any

nthcr au$toritl uniei t'aw'

Z7.TheTax deductlon at Soufce $.D.S') slrall Lrc d91c 1c 
por thn nrnvl(lnnc'nf ltn'urtr Tax AcV

Rures, u, urunoJ, from ume to il;"-.n-J i certincate ["'tniJ,in"ct iha, be provrded by the

DePartrnent or office concemed'

and Abolitlonl Act'
*=Note :- RegistratiotvrritJnffipt tt* contract Labour (Re

1g7o ls applicable to Manpower seryice provider employing more than 20 workmen'



\.
)

28' In case, the Manpower Service Provider fails to compty with any liability under appropriate law,
and as a result.thergof, the Department or the ofFrce concerned is put to any losi I obligation,
monetary or othenruise, the Department or the office cqncerned will ue eniiued io g.[ i$iireimbursed out of the outstanding bills or the peJo*ance iil,ty b;";o of the Manpower
servi,ce Provider, to the extent of t[e loss or obligation in monetary terms.'

29' The Agreement is liable to be termlnated because of non-peformance, deviation of terms andconditions of co.ntract,. non'payment of remuneration of *pl"G persons andnon-payment of-statutory dues. The Department or offle concerned will liavi no liability towardsnon-payment of remuneration to the persons employed by the t tanpowei service provider andthe outstanding'statutory dues of the serylce pr'llviiui io statutory authorities. If any loss ordamage is'caused to the Department or office'corrcerned by the persons deployed, the sameshall be recovered from the unpaid bills or aolustJrrom lne pertormince security Deposit.
EINANCIAL

30' The Technical Bid should be accompanied with an Eamest Money Deposit (EMD), refundablewithout interest, of (Rupees 0.59o of ihe-contract vatuei in the form of il;;d CIraft lpay orderdrawn in favour.of under sgg9Ery, w'R. Department, Rajiv Bhawan, secretariat, Bhubanes:warfailing which the tender shart be rejected out rigiitri.
31' The Eamest Money quPg:i! !1 t try.t of the agencies which do not quatify the Tecfrnical Bid(First stage) / Financial Bid (seoriu oompeuu-vi:tug"t shall be returned to trrem *ip,"ri *vinterest, rn case of successful tenderer if ttre-aiency rairs io a"prov the requircdInanpower against the inltlal requlrement wlthl;3o days from oate-or pucini gre

order the EMD shall stand forfeited without giving any fu*her notice.
32' The sucessful telderel will have to d.gposit a-secu-rity amount of Rs. .. ,. (one monthemploye cost includlng statutory dues) in the form oi ri*J o"porii n"*ipt (rDR) made in the

!a'!!e.qf,tf,e.3.gTg.!rllrrvpotnecated io the under secrerary, rfo.n. olp"r[i,,int, Ralir ahawin,
secre?riat, Bhu!9nes1'tqr,. covering tlre period of"contract..In case, the aontract is further

:f!i99 bevond the initial period, the FDti wilthave to be accoiJi"ett;;;;J;tth; il,!5ili
[enoerer.

33. The successful tender will have to deposit a Performance Security Deposit of Rs. (Rupees
only ln the form of Bank Guarantee from only nitionalized aantJEwffi ravour

of the Authority covering the period of contract. In case, the contract is rurther o<teno-.0 u"v".o
the.initlal period, the Bank guarantee witl have to be accordingly r"nu*"d ov tn" ruauliiur
tenders. The amount of perfonnance security deposit is to be Oet6rminea by the-Authority takint
into account the contractua! obligation of themanpower service provider.

34. In case of breach of any terms and conditions attached to this agreement,' Security Deposit of the Manpower Service Provider shall be liab'ie to be
annulment of the Agreement.

35.'Th:^M?lpow.er Service provider shalt raise the bill, in tripticate, along with attendance sheet duly' 
y.erified.bv the D.eparrnent or offlce concerned in resftct of the Srsons.deprovJ anJsil;ii
ttre sam€to the prescribed authority ln the first week oi the suceeding'miiirth. Ar far us p"iiiul"
the payment will be released by the second week of the succeeding mo=nth,

36. The claims in bills regarding Employees State insurance, Provident Fund, and Servke Tax etc.
should be. neessarily accompanied with documentary proof pertalning to the concemed bill
lonth. A requisite portion of the blll or whole of the bill amounl shall be held up till such proof is
fumished, at the discreuon of the Department or office conerned.

37. XF 91ou1t 
qf penatty calculated @ Rs.100 per day on account of delay, lf ann in providing a

' sultable sUbstitute for the period beyond three worklng days by the Manpovrer.service provider
shall be deducted from iE mon*rly bills in the succeeding month.

38,'rfiib'Authoi'ity reserves the rlght to wlthdraw or relax any ot'the terms and condlUon men{oned
above so as to overcome the problem encountered at a later stage.

39. In the event of any dispute arising in respect of the clauses of the agreement the same shalt be
resolved through negotiation. Alternatively the dispute shall be referred to the next higher
authority or ontrolling offtcer for his decision and the same shall be binding on all parties.

the Performance

forfeited b.esides
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40. All disputes shall be under the jurisdlction of the couft at the plae where the headquarters of the y

authority, who has execuEd the agreement, is located. i

41. The sucoessful bidder will enter lnto an agreement with this Department for supply of suihble
and qualified manpower as per requlrement of this Department on the abwe terms and
conditions.

16



Other Terms and Conditlons

The Service Charge quoted by the Bidder shall include profit, insurance,

medical expenses, admin expenses, contingency, interest cost (if any), other service

benefits of all employees such as bonus, gratuity, Leavef Holidays Salary, casual leave,

sick leave, holiday wages and any other cost that the Bidder envisages except for the

reimbursements.

The service provider shall provide the evidence of electronic payment made to the

bank account of the man-power engaged by them.

On production of the evidence regarding discharge of its liability in respect of

employer's contribution towards EPF and ESI, the same shall be reimbursed.

SD & TE Department hereby defines the quantum of negligible Senrice Charge

to be Rs. 65 or less and hence bidders quoting less than the prescribed value towards

Senrice Charge will be rejected during the technical evaluation stage.

***H***************************



Declaration

I, the proprietor of ( Name of the
Outsourcing Agencyf hereby declare that I am not quoting zero or negligible service

charge for providing manpower to SD & TE Department on outsourcing basis.

The service charge quoted includes profit, insurance, medical expenses, admin

expenses, contingency, interest cost (if any), other service benefits of all employees such as

bonus, gratuit5r, Leavef Holidays Salary, casual leave, sick leave, holiday wages and any

other cost that the Bidder envisages except for the reimbursements.

Signature



,\-
I

DOCUMENTS TO BE PROVIDED WITH THE TECHNICAL BID

1. Application - Technical Bid;

2. Attested copy of registration of agenry;

3' cert'Red copy of the statement of bank account of agenry for the last three years;

4. Attested copy of pAN / GIR Card;

5. Attested copy of the latest IT return filed by agency;

6, Attested copy of Service Tax registration certificate;

7. Attested copy of the p.F. registration lefter / certificate;

B. Attested copy of the E.S.I. registration letter / certificate;

9. certified documents in support of the Frnanciar turnover of the agenqr;

10' certined documents in support of entries in cotumn 13 of Technical Bid apptication;

lt. Copy of the terms and conditions at pages.. in Tender Documentwith each page dury signed and seared by ih; ;uthorizect signatory of theagency in token of thelr acceptance.

DO_CI'MENTS TO BE SUBMITTED BY THE SUCCESSFUL AGENCY EEFOREDEPLOYMENT OF MANPOWER

1' List of Manpower shortlisted by agenry for deployment ingJlf@epartment, containing
full details i.e. date of birth, mahtal sta[us, adoiesi, educationat qualification etc.

2. Bio-data of all persons.

3. Any other document considered relevant.
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AGREEMFNT

This Agreement is made on this day of 
. 

. 
_.Between the Governor of orissa represented by *..-, here-in-

after referred to as the "Authority" which expression shall, where the context
so requires or admits, also include its successors or assignees of the one part;

And,
,

br tn npower Seryice providef
which expression shatl, where the context so requlres or admits, also include
its successors or assignees of the other part.

. whereas, the "Authority" desires that the services of ..-,, are
required in .----._ Department/Office;

.And whereas the "Manpower Seruice Providef has offered its
willingness to the same in conformity with the Provisions of tfre agreer.nt; 

-

And whereas the "Authority" has finatized the rate as per the terms
and conditions of the agreement to the"'Manpower service provioefl



,1' ,

Now this agreement witnesses as below:_

1' That the Annexure containing the Terms and conditions shall bedeemed to form and to be read and construed as part of thisagreement.

2' That in consideraflon of the payment to be made by the ..Authority,, 
tothe "Manpower seruice provider", the ..Manpower 

seruice provider,,
hereby agrees with the "Authority,, to provide personnel to be engagedas ._r, in the
Deparrmenfimce) in'.o#oirim.rt:i [: r":1, .T;
Condiffons.

3. That the ..Authority,, 
hereby further agrees to

seryice provtder" the contract price at the tirne
prescribed in the said Terms and Conditions.

That in the event of any dispute that may arise
per the Terms and CondiUons of the contract.

That this agreement is valib upto.

rN wrrNEss WHEREOF the parties have caused their respective
common seals to be here unto affixed or have here unto set their respective
hands and seals on the day and year first written above.

pay the "Manpower
and in the manner

it shall be setUed as
4.

5.

Signature of the officer
authorised to slgn on behalf of

Manpower Service provider

Signaturc of the Authority
An officer acting in the premises

for and on behalf of the
Goyernor of Orissa.

In the presence of witness:-

Witness

L Name:.....
Address:.

2. Name:

Witness

Address:

2. Name:.....
Address:.

2

Address:

i

I


